Prof. Klinger
Business Administration


Day and Time class meets
Homework # or Name
date

group member first and last names
group member first and last names

1.  Repeat the question.

This is the body of your paper.  You should put bold headings which repeat the question in to start sections.  You should number answers exactly as the assignment is numbered.  Do not change this spacing or font size.  
When you put information or ideas that you got from somewhere, such as a book, web site, or journal, you must include a reference to it in the text.  The reference will look something like this (Klinger 45) or (Product Listing).  Failure to cite a reference is considered plagiarism.  The full reference to a work will appear on the Works Cited page at the end of the paper.  Note that the references are listed there alphabetically.  A web page is referenced by the name of the page, not the URL.  If you put a picture in here, you must reference where you got it.
2.  Repeat every question.
Footnotes are additional information that you want to convey but which does not fit in the flow of the main text.
  Footnotes may contain examples.
If you have questions, see me.
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Your name

Group Evaluation

Directions: Every member of the team should fill out this page for each homework.  If there are four people on your team, I should receive four of these sheets.  You should include the following information:
What you learned from this homework.
What worked well?

What did not work well?

What would do differently next time?
<name 1> - Give a grade to each group member, including yourself.  You may also put an explanation for the grade.  For example, one person may have done much more or less work than others on the team.  Put that here.  Ideally, you will identify strengths and weaknesses.
<name 2> - Grade

<name 3> - Grade

<name 4> - Grade

� Do not use a footnote to cite a reference.  Use it to explain things as an aside.





